{EH RE 22 fE L3

VACANCY ANNOUNCEMENT

LHRES :

10-2016-NEX-SA(001)
Announcement No.

HEERA: 22 Mar 16
Closing Date 1% cut off: 8 Mar 16
RiTH: 24 Feb 16

Date of Issue

1.BEFE 4 Job title (% 4k Grade 2-3 /FE¥EHK LD 0 )

Stock Handler, #2127
Acceptable Trainee Level: N/A

SEAH
No. of
Recruitment

OBz XEER Ofzx OE#SR LB
Administrative  Blue Collar Trade Security Medical (One)
2. 58K Activity

Navy Exchange, Sasebo
FME—IVRFIUD kiR

ﬁﬁ%ﬁﬁ' Working Place:
Mini Mart / Auto Port. Bldg. (#1625)
S=v—F #F—FR—F+ (BYES 1625) EHETFIEET

4 SFEHBF Area of Consideration (AOC)
X LI MLCIIHAfEXE (BREXM)

Current MLC/IHA Employee within Activity

X 11.3R MLC/IHA ¢ % B (R ENER)

Current MLC/IHA Employee in commuting distance

O LB MLCIHA X B (2 E AR E)
Current MLC/IHA Employee Japan Wide

X IV.44 & Off Base Applicant

3. £ FE B Work Schedule: 24hrs a week. Varies between 06:30-21:30

GB 24 BERR%| . 06:30-21:30 NTH L T k)

7% H Work Days: Varies to include weekend and holidays. BXRZEZEL ¥ 7
Eh75RER - /KER Work Hours/Recess Period: Varies / 45 minutes recess on the day works
more than 6hrs, no recess on the day works less than 6 hrs. FIEEERRH Y

REIE—H 6 BRI EEFED B (3 45 5RE. 6 BFRERESISREE L

(] % #h Night Shift X 7% % Overtime  [] tH3R Business Travel

5. E ADFEEE Type of Employment
[ ] MLC
X IHA

] % F Permanent
] R Limited Term (_» B Months)

(HPT BHRHIREXR)
4 ¥860

[X] HPT

6. B FAA Duties
Please see attached task list.

7. BHREH. BHEHE Qualification/Physical Requirements

a. Must have GOJ regular vehicle driver’s license (A/T limited is not acceptable).

b. Physical duty is required.
c. Must have forklift license.

Handicapped applicants may be accepted, depending on the degree and kind of disability.

FEE H7 English Language Proficiency : DWAEZE L None [_|#1#% Basic [ ]H#& intermediate [ ]_E#& Advanced [ |4FER D HEH Exceptional

2P Educational Background : See Block 7 | S EFEE. & T 5L License/Certificate Required : 7/8 518 See blocks 7 & 8

8.1RHFBHD Application and Associated Documents

BB

Working Condition

X 22 /% i35 FA 4R Application for Vacancy Announcement  (HROY Form 1)
(O] BAEET Japanese [X] EEET English [] £5 5 T34 Either)

(] EMEEFH#EEE Resume of Specialized Work Experience (HROY Form)
(£E & @ L S:&T, Same language as above)

X RiEFENAEARBETHH L TLDAF., [HECET 2EBR]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
X EEREFIIDTE L Copy of GOJ regular vehicle driver’s license (A/T limited is not acceptable).
X & TEE/SEBAZEDME L Copy of Certificate (Forklift license 7 4+ —2 U 7 kN EERHAEHEE K T 3E)
(I EZEBEO#HAZIMAT 51D (BEL) Anything to certify English Proficiency (Copy)

X 82MEIF BT L. EBEOEESRS FFT- K& ZE O REMEE (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

X BAREZUNDAZ, EEH— FRU/SRKR— EIED 3 E— For non-Japanese citizen applicant,

copy of Residence Card and Passport/Visa Copy




9. IGE=IEIBH & Office to Submit

NEEEE (EMLC/IHARRER) LNARIEEE GEEXR) TR, RESERHEAMNEVET ., LEXRRHMZE B
BAOENMR. BERHLTTSWL, BEMIANKE, Office to submit job application documents is different for
Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to
the right office. Applications must be received by the closing date of the Vacancy Announcement.

GCEXB) LREH4EFD “BREH" A/ MLC/IHAKEBOADIZGE. NEEEE GEN¥ER) A oDEEERAITEDN
EBRYFTOTITEET S, When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only,
Off Base Applicants will be rated ineligible.

1. ABEHESE FE MLC/IHAGERE) BHE Current MLC/IHA Employees must submit to:
T 857-0056 T 857-0056

{& tH R T T AR T Hirase-cho, Sasebo City
KeEAHKREMEMAASHERAR CNRJ HRO Sasebo Satellite Office
AI#R/Extension 252-3656/3660 MLC/IHA Employment Branch, Bldg# PW47
S8R Operating Hours : 0800 - 1600

2.5 ERIGEEE (GEfEXE) RHEL Off Base Applicants must submit to:

T 857-0056 T 857-0056

1% 1 4R Th T REHT 3-1 3-1 Hirase-cho, Sasebo City

MITBUEAN BBEZFEBEFHEERE EHEXIH Labor Management Organization, Sasebo Branch

T/ELHES Phone : 0956-23-7191

AT FRTORF - F&R 5K, AR - €A (BXROEBZKR)
Operating Hours: 0900 - 1700, Monday - Friday (except Japanese Holidays)

10. EEFE A IEHR For Official Use

HEIFIEY  Activity POC : NEX # 7 4 X / NEX Office B E (DSN) 252-2454
PD No.: CFAS-RO-013-PT PD is accurate and current. Certified by Activity: hh ['Eg: (revd:1/27) tm

EEEZHEELTWEWMEE BEOXRRIZAY FE A, Incomplete applications will not be considered.
RESNFIEEZHEILHEL LEEA Submitted applications will not be returned.

SEBYB16BFRIBMBETT, EA—ILOIT 7Y I RTOICHEERTZMNTEEE A, Applications must be received by the
closing date of the VVacancy Announcement by 1600 hours (4:00 PM). Emailed and Faxed applications will not be accepted.
ASEBASEERETHETHEEEEBICLGEVTTEL, EBTHESNEERAMREIZELELEA, Please do not send
applications by registered mail to HRO. Registered mail sent to HRO will not be accepted.

HRO OEY (EWMES PW-47) 1. EEEAYOZA>THDE(IC REEEEAOEHOMNEZELTHYET , FEINIIGEEIE
SiFHUIYB D168 (F %4 FETICLTLIZELY, Job applications may be dropped in the designated HR “Drop Box™ located on the right
side in the first floor, main entrance of the HRO bldg. # PW-47, no later than 1600 hours (4:00 PM) by the closing date.
EHEHEOEREILUTO URL KYFHrO—FTEET . RFOEHFAMRETIRBELTZEL,  Forms for application are available for
download on our web site. Please submit updated application.

(https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA HPT_Jobs/JN_Forms.html)

PRIVACY ACT STATEMENT {EABREEIZDL\T

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ES REFTHRERT 10450,9397 ; XU BAE - AABRORECET HEF (PR 5FEEEER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

TEH: ABOLS, T2, BEORELEBREOEFOZTEZEME LT, BABREZEHRT 4.

AR BREAEFERX. L LIEBIITHREIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIFBH: TEMOERICHER. R CERCEAEREHERFT 545,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHRHT EAANBROFEREIEERTI A, BERENFEREZIRH LG, S1I5E. TORDFHREDHIT. Bh. HDHLIEHEE
BEENHYET,

Rev: 12-4-15


https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

STOCK HANDLER

1. Performs repetitive stock handling work in a warehouse or storage area. Physically receives
items entering the inventory from commercial, government, and internal sources. Unloads
material from railroad cars, trucks, ships, or aircraft. Opens packages and boxes after
identification by inspector, checks items against accompanying papers for agreement of
guantity, nomenclature and part number and obvious condition of material, checks for back
orders or due-ins to be delivered to the user or to be reshipped immediately. Marks documents
to indicate receipt of the property and accuracy of the shipment. Repackages items into
predetermined units of issue or quantities for storage. Bins, stacks and stores items in proper
location as indicated by locator cards or warehouseman. Carries or carts smaller items and
requests forklift operator to move heavy or palletized items. Removes stock from bay location
noted on shipping documents. Assembles items requisitioned and delivers to the packing area
for shipment preparation. Weighs and counts boxes, crates, and packages on the receiving or
shipping lines. Posts weight and number of boxes onto the shipping or receiving document.
Segregates property by class. Segregates turn-in items received by condition. Places
unserviceable items in separate storage area to await repair or turn-in. Under supervision of unit
chief who makes assignments and provides guidance as necessary. Subject to strain in moving
boxes and crates. Ordinary vehicle license is required to drive USN vehicle delivery truck.
Performs other related or incidental duties as assigned.

2. Loads merchandise on the delivery truck by fork-lift on the base, then delivers to off- base &
housing area by delivery truck.
Performs other related or incidental duties as assigned.

GOJ regular vehicle driver’s license (AT limited driver’s license is not acceptable) and Forklift
operator’s license are required.



